
       

  

 

       

 
 

 

 

  
 

        
    

 
  

 
        

 
     
  

   
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-047-82-11 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Item 1a is non-record.  This would be a record of the contracting function but not at 
the property management function. 

Item 1b is superseded by GRS 5.5, item 010 (DAA-GRS-2016-0012-0001) 
Item 2 describes records no longer created. 
Agency concurred with GRS supersessions per email 12/10/2021. 

Date Reported: 12/28/2021 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



~QUEST FOR RECOl1Ol> IJISl-'u:,1TION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

TO. GENERAL SERVICES ADMINISTRATION, NCl-47-82-11 

NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGIQN, DC 20408 DATE RECEIVED 
1. FROM (AGENCY OR ESTA13LISHMENT) June 4, 1982 

HHS 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

SSA ·1 ~~- •"~3~U-' hit" tte :w~•~ -~ al 44 U.S.C 33:ll t~~ d1sp~sa. rt,> 
~-~~1. .1cLC ~g al""e"~"·c~·~- 1s <1~;,i:.~~1 i,x.r;I '!:' i!e:>is '.~,:<I "'-'r 

3. MINOA SUBDIVISION be st.·"1ped ·'d,s:, .;~- m:1 d~·;·cwPd'" · • ··,.,11~drawri·· n cc·u"!'~ iO 

Office of Management, Budget, and Personnel 
4. NAME OF PERSON WITH WHOM TO CONFER· I 5. TEL EXT 

(~1.:>.~:~~./ f 594-5770 
"'-1..?-.?2' 

Ernest p. Lardieri 1'1111· 

~ 6. vEATIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for.this agency in ma_tu!rs pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ~ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

0 A Request for immediate disposal. 

O! B Request for disposal after a specified period of time or request for permanent 

C. DATE 

6/1/82 

7. 
ITEM NO 

115-107 

retention. 
E. TITLE 

Department Records Management Officer 

8. DESCRIPTION OF ITEM 
(Wrth Inclusive Oates or Retention Periods) 

Communications Systems Management Files 
Inventory File 

1. Telephone System Con.tracting Files 

Copies of contracts, prepared by vendors in seeking pro­
curement of telephone systems for SSA offices. Included 
are successful and unsuccessful proposals, implementation 
documents, service information, and close-out information. 
The contract proposals provide technical information 
regarding the operation of the system and equipment and ar 
of value as long as SSA continues to use the equipment. 
Record copies of contract documents are maintained by 
Division of Contracts and Grants Management, Office of 
Management, Budget, and Personnel. 

a. Unsuccessful Proposal 

Destroy when contract is awarded. 

b. Successful Proposal and Related ~ontracting 
Documents 

Destr6y one year after system and equipment use 

is di scdn t i-nlled. 

9· 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

6-lf,, 
tn,'HJ 

6-153 
Tzi:,,. L/c.. 

Note: Transfer co the SSA Holding Area is auchori edJ 
.5,{l',••S 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Adm1n1stration 
FPMA (41 CFA) 101-11-4 



-.• INSTRUCTIONS 
• 

General Instruction~; 

t·se St:ctnd::ird Form I 1:5 -obtainable from c;upply depots of the 
federal Suppi)' Service. General Services Administrdtion) and the 
continuation sheet ~t,~ndard Form I I 5a l<>~tai,nable from the Rec­
ord~ Dispositmn D1\'1s1on. Ofli..:e Of Federal Record~ ( ·enter:.. '"fa· 
t1(1n,1.I Archive~ .,.,nd Re..:u-rd\ Servi\;e. Washington. D.C 2040~9 to 
0bt~..;n .-~uthont't u-,._d1"'ipvse pf ~ecords. or to re_quest permar,cnt re­
'er·,,(l.,, of recorJ•;. Detad, the fifth cop;-·frOT'rl the ,et ..1nd i..(:cp ~ ~ 

,-ur reference i. .. •r'- Sut'lm,T !he tir-.t four ..:upie~ of the ,e.( io the 
~ahun~t '\rchi;.,e~. ~• d h,:-,.:c ,·,1., <if"rvi(.:e. C1ne i.:opy ~,n tie ,·e1u111ed 

:,• ihe agt.n..:1 ~ r1 .. 1t1fi;..,111111 , ••cni-.. th.Jl ,ii-t: -1uthnrize.J for c!;sp\1:'.:1i 

··;\c,,h wilhdr ... v.,, u,· '"'\lt ,ppwYed f,:•r disl'.h)"'ial w,11 oe ,u rnarkcd 
t--.·.i..:h ,,-. · )'.'i ,eq, 11in-~ (.·,i,,,mr,,llet (ii;ncr«I ... ot1curr~.-1.,,;; ,,,_;;_,,t !:ie 
· '"""U'Tifl~,n,.:ti ,,.,,,. a ritrnfi.c,H,1.w 1·L d.p[}ro"al fru,n (, .\0. 

f',,,rr,,,: -:. t.• r ,hou:il ,J1uw w~1.,t ;•'en,.y hi.l" ~,,.tody of the 
~•.v,·.1:, I.·.-~ .,1(.•nt,fie<l 1,n the tonn c1nd o:ht,\i!d ,._,m~ain lh~ r,.;.r,"ie 

,,, '.he :lep,1rt1 11t ,,r .odepem~,-11f :••{t::l't1,_v. ,,-,d Jt" Vfl_,J,,I' :tTui !T!1r=>" 

,.,Od1v1-, .. m, 

I- ,lfnt, 4 .;,r,,; ~ '-h1,,1ltl hr!p !d~r•tif 1 ~~1,\]' 'c...:ak !ht p~;·.,,on 10 

1,o>\1\1m in'lUlrlt!'- •·c•s ,rdin•r thr re .. utd~- -;hould -~oe direi.:ted 

f •· 1r- n ,n,~ J ..... : ~!·_:ned .md rl,1ted tm rh<- four ... 11p,e-. hy tht 
'!'du.'\- r .. !'".r~ -~nt,IHVe. rhie ~i-··,,her ,.f i;,---1ge ... mv,.1lved ;,, t}I,;:: req.~~t 

•,h,~•Jld !ie lfl"'ierft'd 
Ru, -\ \h(11Jld lie i.:lie..:lted if the re1,;ord,. may be dispu-;ed ,,f im­

medi;..1eiy. 8011 8 ,huuld t,e .:flei.:ked if continuin~ dispos.-,r a.urhmit; 
is; reque .. red or rf perm.ment re1em1on is. reque,1ed Only one '--,mi. 

m;,~- ~ ~~e.c~ed. 

Entn.- 7 ,;;hould co11tain the number., of the ilems of records ~den-
11fied on the form m c.,equem.:e. i.e .. I. 2.. J. 4. eti.; 

Entry X ,hould ,how wh.at record .. are propo-.ed for dispo,: .I. 

Center hellidings should indicate what office's recG~ are' i'rv 
volved if all records de5cribed on the fonn are not those of the "1.?~e 
office or if they are l"CCords created by another office or agcnc;. 

'\n identification <;.hould be pro\lided of the type-. uf records in~ 
volved if the)' .:i..re other 1han textural recOf'ds. for example. if they 
are photogr. .. phi..: record~. ,;;ound recordings. 01 .:...ino~~n1ph11 ... records. 

An itennz.;.tiot, .,.ad dCCUrdre identification ~t1,HJld be pru\lided of 
the ..,erie, of recl1rds :n«t ;~re propo-sed for Jsspo..,al or reteno\-,n. 
E;,,...:h -.ent:~ .. hould .::ompri~e the ~rgest w .·,.;ti,.;!• t ~ro,ipinir -(!f 
<r,ep.1ratd~ -)r:,•.1t1ized <'nd l;1ticc:1ll)' rel,i.,ited «1.1Tei.1a!s 1h.o.t can he 
trc;1ted ... ~ ..i ,,o_::Je unit ~-~•r .,:>urp1..i,es {lf dis~,.,.,-1 l umpo11c-nt pans 
uf .t ,ene~ n,~: he IJ'lted sep;,r ... tely if n1,mbered ~i,nsei.:1.itJveh··,.~ 
la. lb. etc. 'll,d~r !ht ~ene1 .. 1 ,erie~ entry. 

"- •.n:~terflen( .;r~:Yld _r,..: pr,.w,detl <ihOw.if<-!.i!" when~ .it"ipoS,J,t ,s;tu 
be m.ade ot i~1e rt=i.:onh. th1.1~ 

If immediate disp,.i~, i, rt=i,Je.,ted of pa5t ...(;;CLI1tto..1I .. hon~ of tC\: 

ord\, the ,nciu<;ivc d.a.te!i U:urin1 whii,:t, the fCCOrU.,. ... ae p1'ixlw.:ed 
iihould be ~t..i.tcd. 

"..:,.n:,1inuin!, dt~PD<.: .I ,s_ ·:o:<.11....::1,ted' for re1,;(;r<.h th~.t J1· 1ve ..,,.;:1,;umu­
••ff':1.f \ir ~· :H 1,;,,ntir,,e ,,, ,,,.,;;1,rrmi;it('. the rete~,,\,f1 peri,·<l m., }' ~ 

C-'jJ•('~~,ei\ {fl :,c,-,n.: 1lt . ,;a:tn; ffl(•-.:-lfn,; ct::{t;,. ()$ l() 10:::i"::Ih ~,f fl••fUTC ~,,._ 

i1 . .,, 1•1· ever,,:; .. '\ : ,r,,re ,,:.,..XfOn l'r ~'Vt".flf th.,1 ,,. tri t1f'1en11ine !hr­
•eJem1on ·;:..:riu>J :,u,st :•"'· ~,i-_ ... \'ti'V( ·,lflO ctefio.,~ If ti,,ci,>-V'><>II \:! 1he 
'I:'"' :::irJ, :.., 1.~ -,,-., .. nt urion U I h-.d1· 1. ~~1.ft1filfTlt:,J. fir u,.tierw,.,e 
:(.:·•'\"'<.1:J,:,::(!' ,,. •t·1.un(,.:rJ 10 ,11.,..:hi1 l:. 11... tl,ibl-e ,11edia. !hi'!' 1·e,ent1,·,1 
Dt:i" uu ~h.._,. j 11.~ad ·L ,.11, . -;~\::rt.tined thd rt:rroduced cop;e!t t•r 
.-e1.or,'.11ws hc,vt ~-ecn fh,-rde in ~~~cunfani.;e with ( JS l. re~ui-«liom 
;,nd ,rt ciC'.'-'1.Jatt ~ub,.1:,,1.1te\ for rhe p:~r te\'.ords." At .. o. ,he pro­
visiv1h uf FPMR ~ l,Pl-1 L.5 shuuld be (tbsened. 

E1rtn- IJ ~hvllJd-~ i.;~cke~ Jf .-,,imp!..:::, .:1.r<l! -.ubmitted for .in Jtem. 
Howc"er. :.ample~ of the records Q.l"e rwt re(l~ored unless ~hey are 
requesteJ ~·-~ {ht' 'I .\Rs apPr~i<;er. If""" item hii<; been previooJ•,ly 
,utimilted. the releva.nr JOb and item number 'ihould be entered. 

1::.:ntr., JO <;h,.11ild be left b!Jnk. 

Date 

Standan:f.Form 11"5 BACK Rh 4.75' 



Req·uest for Records Disposition Authority-Continuation I JOB NO. 

7 .. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

2. Form SSA - 4643 - Facsimile Transmittal Sheet 

A form used for che cransmission and reception roucing 
requirements of the Headquarters Facsimile Transmission 
Center. Numerical information from the log is used for 
scaciscical purposes only. 

DISPOSITION 

Retain for 1 month, then destroy. 

Four copies, Including original, to be submitted to the Natlonal Archives 

Gl'O : 1975 o -~ 

9. 
SAMPLE OR 

JOB NO. 

PAGE OF 
2 of 2 

10. 
ACTION TAKEN 

STANDARD FORM-115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFA} 101-11.4 




